Safety Measures
2021-2022

WHAT’S GOING TO BE DIFFERENT?
#1 Increased Focus on Personal HealthRunny noses, tummy aches, headaches….these all happen as part of the elementary school day. And
typically, we take a “wait and see” approach, maybe offer a quick snack for a tummy ache, a little lie-down
for a headache.
You can probably guess that we are going to be erring on the side of caution when deciding to call families
to come and pick up a student who is showing us a symptom (see more about this a few pages away). We
will keep a student isolated from others who may be in the nurse's office until someone can come and pick
up. Kids must be symptom free for 24 hours without meds before returning to school. We will need you to
pick up as soon as possible after we call as we have limited isolation space.

Buying Breakfast and/or LunchBreakfast will be grab and go and be eaten in the classroom, and we will be returning to having lunch in the
cafe this year. Students will not co-mingle outside of their class of students. Chartwells intentionally
designed and planned the breakfast/lunch menus knowing they would need to be mobile/delivered around
the building. Meals are free to all children. Students can still bring lunch from home, but food cannot be
shared and must be nut free.
●

Breakfast Procedures: During arrival, students will be directed straight to hand sanitizing
stations and pick up their grab & go breakfast which will be set up at a table near the hallway
entrances. They will then transition to their classroom. All students will eat at their assigned
seat. Barriers will be provided for students that are eating.

●

Lunch Procedures: Students will sanitize or wash their hands and then transition into the
cafeteria. They will sit at their tables and assigned seating area to eat lunch.

Classroom CohortsYour kids will be staying with their classroom of kids for the majority of their day. Recess and outside
activities will provide opportunities for students to interact with grade level peers.

General Visitor Instructions●

Visitors will be permitted inside of school buildings. All visitors will need to adhere to the
health and safety protocols in place for staff and students.

●

At the elementary level within KSD, visitors will have a phased-in approach. For the start
of school, this means visitors can come into the main office during school hours. Our first
priority is rebuilding our Westchester school community as a whole. Last year, we had a
number of students and staff members at home the entire school year. On August 24, I
can’t wait to welcome EVERY Westchester kid, and EVERY Westchester staff member
back in person.

●

As we navigate coming together as a school, we will continue to work toward our next
goal of welcoming back our families and community to our beloved Westchester events.
Stay tuned on when we will be able to allow visitors throughout our school.

Hand SanitizingWe will be teaching the kids that anytime they enter or exit a room, they are going to scrub up! We will
also be hand sanitizing throughout the day as well. We have a lot of hand sanitizer for the time being, but
if you have some at home you would like to send in, we won’t say no! :)

MasksAll kids and staff are required to wear masks all day, covering both the mouth and the nose. Mask breaks
will be provided during the day, but they will be quick. Lunch will be in the cafeteria with kids seated with
their classroom, and behind their safety barriers.

Masks will be worn all day when inside. Masks are not required when staff & students are outside. Neck
gators are not an acceptable mask. If students arrive at school without a mask, we will provide them with
a mask.

Middle School StudentsOnly Westchester students will be allowed in the building during school hours. If you are having a middle
or high school student come to Westchester for dismissal they will need to wait outside at the North and
South walking areas to meet their siblings.

OutdoorsThe best airflow is outdoors. Westchester is very fortunate to have such a large campus that affords
large numbers of classes to learn and break outside throughout the day. We will get the kids outside as
much as possible even when the weather starts to turn just a bit. Please send in appropriate clothing and
consider layers so your kids can work comfortably outside.

RecessKids will be able to play outside as a grade level without masks. We suggest students bring a lanyard.
Masks can connect to the lanyard so they can take them down during snack, lunch, and recess and
students’ will not lose or take each other’s masks.

Specials ClassesWe will resume ABCDE rotation for Kindergarten. First grade will have an ABCDEF rotation and all other
grades will have an ABCD rotation. These rotations will be posted on the building calendar and updated
in the Sunday Evening Phone Call and Wednesday eblast.

Westchester Elementary Drop Off and Pick Up Procedures
Thank you for working with us to keep our children safe during arrival and dismissal. The
following procedures are meant to ensure the safety of everyone. We ask that you stay off your
phones when driving and while waiting to exit on to Manchester so that traffic can flow
adequately. We THANK YOU for your patience and understanding.

Morning Drop Off Procedures During 8:25 to 8:40 AM
● Drop off procedures for the FRONT LOT will remain the same as past years. Parents
may pull into the lower parking lot and allow students to exit the vehicle at one of the
crosswalks. The expectation is for a parent to utilize a parking space if exiting your
vehicle. The circle drive in front of the school is for use by buses only.
● Parking is NOT allowed on the South BACK LOT. This will be strictly enforced. All parking
must occur in the school’s front parking lot or along neighboring streets. Parents wanting
to walk their kids in or bring in supplies or snacks must do so via the front of the school.
The door by the Art Room is not available for drop off. A painted yellow 6-foot wide
hatched walkway has been provided along the face of the building as shown below to
designate the area for pedestrians to walk during drop off. Attendants will be outside from
8:25 AM until the start of school to assist in the directing of traffic and unloading of
students. Please be aware that the doors to the school will not be open until 8:25 AM.

Afternoon Pick Up Procedures - Gates are open 3:15 to 3:50 PM
● Only students who ride a bus, cab or those who are picked up by parent who WALKS
home from school will exit the school via the front of the building in the afternoon at 3:40.
Exits are located on the south side of the building near the cafeteria and on the north side
of the building near the gyms. All students in grades Kindergarten to 3rd grade should be
met by a parent, guardian or older sibling at this location. Those needing to cross
Woodgate should do so at the marked crosswalk in the vicinity of the marquee sign at the
direction of the attendant. Parking or idling in the drive aisle of the front parking lot or the
hatched areas of the front lot is NOT allowed. Parking on the east side of Woodgate
near the marquee is illegal and your car will be ticketed. Parents wanting to pick up in
front of the school must park in legally designated areas along the neighboring streets
and meet their child(ren) in the two designated areas.

● When picking up students via the South BACK LOT, please follow the instructions of the
attendants on duty and queue vehicles in the manner shown below. Please be sure to
pull in straight and leave minimal gaps between vehicles. Do not reverse your vehicle
unless asked to do so by an attendant. Do not idle your vehicle. When returning to your
car, please walk your child BEHIND the cars. Move quickly to your car so the entire row
can be dismissed at the same time. Please wait your turn to leave the lot. An attendant
will indicate when your row is to exit so please follow the car in front of you. Vehicles will
be dismissed in order of arrival. Please BE RESPECTFUL of others who have been
waiting longer than you. Stay off cell phones when your car is in motion on the lot.
If you are not able to pull onto the blacktop, please stay in the line on Missouri and stay in
your vehicle. An attendant will direct you to pull your vehicle into the lot as soon as
possible. Once parked on the lot, then you may leave your car to pick up your child.
Do not go into the school if you are parked on the playground blacktop as this causes
unnecessary delay to those parked behind you. If you need to talk to a teacher or someone in
the office, please park in a marked spot on the parking lot east of the playground or in the lot in
front of the school. The playground is CLOSED from 3:20 to 3:50 PM unless you have special
permission from office personnel. When all cars are cleared from the blacktop, you are welcome
on the playground if you are parked on the east parking lot by the woods.

The above procedures have been implemented to ensure the safety of Westchester’s students
and as such, will be strictly enforced. There will be additional attendants available during the first
week or so of school to assist you should there be any questions.

SPECIFIC STAFF & STUDENT SAFETY REQUIREMENTS
Masks
●

●
●

●

Masks MUST be worn at all times by both staff and students when inside.
○ Students should wear a mask as soon as they get out of their vehicle
○ Exceptions require a medical authorization
○ Masks will not be worn while at recess
If a student forgets their mask or needs a replacement, there are disposable masks in the nurse’s
office, building entrances, and the front office.
Staff have been provided two different types of shields. The Badger Shield (with cloth covering at
the bottom) can be worn without a mask underneath. Staff must still wear a face mask under the
other type of shield
Students may take their mask off for snack or lunch after they set up their barrier

Hand Cleaning
●
●
●

Staff and students must clean their hands when they arrive at school (hand sanitizer dispensers
at each entrance)
Staff and students should sanitize hands when they leave a room or enter a room (hand
sanitizers have been installed inside every classroom door)
Staff and students should clean their hands every 30 minutes using sanitizer or washing.

Social Distancing
●
●
●

Staff will try to keep cohorts together as much as possible.
During arrival and dismissal, students should practice social distancing with other non-cohort
students.
During structured breaks, students should maintain distance as much as possible.
○ Three to six feet

Classroom Safety
●
●
●
●

Students will have assigned seats in their room
Students will wear their mask during class time
Students will use barriers on their desk or table when eating
Any student that is displaying symptoms will be sent to the nurse’s office

REMINDERS
Attendance Procedures ●

If your child will be tardy or absent from school, please notify the office as soon as possible by
calling 314.213.6160 and selecting option 1. You can leave a message in our attendance
voicemail box. If your child is absent from school and we have not heard from you, we will call
you to verify your child’s absence.

Birthday Celebrations
●

With numerous allergies, students may bring in a small toy or trinket to provide for all students in
the classroom. There will be no outside food brought to school for birthday celebrations. Teachers
typically have celebrations within the classroom to recognize students.

Building & Facility Usage●
●
●

Outside organizations can use the interior of the building for meetings or events and must go
through our facilities rental to secure their space- spaces are on a first come, first serve basis
Outside areas are available to the community during non-school hours.
No clubs or activities for first quarter. We will continue to evaluate as we move through our return
to school phases for 21-22 school year.

Dropping off Lunches and Other Student Items
●

If you need to drop something off to your child (lunch, jacket etc.), ring the front bell. We will admit
you to come to the front office and drop off any materials your child may need.

Signing Students In if They Are Late
●
●

If your student arrives at school after 8:40 am they will be marked tardy.
If your student arrives at school after 8:40 am, they will need to sign in at the office. Your child will
be buzzed into the office and we will sign him/her in and send him/her to class.

Signing Students Out During School Hours
●
●

When you arrive, ring the bell and the office staff will buzz you into the office to sign your child
out.
Please tell anyone that is signing your child out to be prepared to show identification.

What to Bring Every Day●
●
●
●

Masks - We encourage you to send extra masks in backpacks, and please label ALL masks with
your child’s name. All students must wear a mask when they exit their vehicle or get on a bus.
Water bottle- Water fountain spigots are turned off, only water bottle fillers are available at
school.
Jacket - Cold months are coming soon, and we plan to get outside as much as possible!
Tennis shoes- make sure your student has shoes that are appropriate for gym and recess.

